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Final Performance Report

Part I: General Information

1. Name and address of organization receiving grant:

Lebanon Community Library

125 North 7th Street

Iebanon PA 17046
2. Person(s) preparing report:

Patricia A. Kline, Project Team Coordinator (717)273-7624

Sandy Iong, Family Literacy Coordinator (717)273-8901 or 274-8329
3. Grant No. R167A20264

4, Grant amount awarded $21950.00
Amount expended $21483.90

Part II: Quantitative Data

See pages 2-3.




Part Il: Quantitative Data

Provide the following information about this project by filling in the blanks or putting a
checkmark next to the answer that best describes your project. i any of the questions
are not relevant to this project, write N/A.

1. What is the size of the community served by this project?

___ under 10,000

___ between 10,000 - 25,000
_ between 25,000 - 50,000
between 50,000 - 100,000
___ between 100,000-200,000
____ over 200,000

2. What type of project was this? (Check as many as applicable)

____ Recruitment __/Collection Development

___ BRetention ___ Tutoring

___ Space Renovation ___ Computer Assisted

_Z Coalition Building ___ Other Technology

_v/ Public Awareness  __ Employment Oriented

_v. Training _/_ Intergenerational/Family

____ Rural Oriented __ English as a Second Language

____ Basic Literacy (ESL)
___ Other (describse)

3. Did you target a particular population? (Check as many as applicable)
____Homeless ____ Homebound
___ Hearing Impaired ____Seniors/Older Citizens
____Visually Impaired __ Migrant Workers
___ Learning Disabled __Indian Tribes
___Mentally Disabled _ ¢/ Intergenerational/Families
____ Workforce/Workplace __ English as a Second Language

___Inmates of Correctional Institutions
___ Other (describe)




7. During the course of this project were any of the following items produced? If
so, attach a copy to each copy of the report.

_ bibliography (rev ised ) Y/ resource directory (i precess)

___curriculum guide ___evaluation report
___training manual ____survey
___ public relations audiovisual _jl/newsletter(s).
___training audiovisual _ 7 other (describe)
____recruitment brochure reading logs :
pur gt /'/ (w!et;;w-'u‘ 1 h Yermadid,,
8. During the course of this project:

How many adult learners were served? (i.e., individuals who made use of the
library's literacy project services in some way)__2 3 & (d irect)
Of those served, how many received direct tutoring service?__0
How many hours of direct tutoring service did they receive? _A4 /1
How many new volunteer tutors were trained? I RAI ! _
How many current volunteer tutors received additional training? ___A/ [h
How many volunteer tutors (total) were involved? _ A // o
How many non-tutor volunteers were recruited? M /A
How many service hours were provided by non-tutors? !
How many librarians were oriented to literacy methods, materials,
and students?__[5~
2 How many trainers of tutors were trained? __# / A

QYDue to restructuring of Literacy Council, we were
prohibited from employing a tutoring component.

NOTE: Any questions not included were not relevant to this
project.




Part ITI: Narrative Report

1. Comparison of actual accomplishments to the goals and objectives set
forth in the approved application.

A. GRANT: "To teach directly at least 220 low-income families pre-
reading and reading together strategies."
ACTUAL: We accomplished this goal with 1) a series of 5 half-day

workshops for HeadStart parents, which served 114 families; and

2) a series of weekly workshops for parents at:
- Northwest Elementary School, which serves city's poorer neighborhoods,
(34 families);
- Webster Manor BOOST, a locally funded HeadStart-type program run by
by Housing Authority for residents (23 families);
- Covenant BOOST II, sponsored by church in economically disadvantaged
neighborhood (14 families);
- Bridges, a holistic adult education program run by Housing Authority
for families in housing crises, including homeless and sheltered
families (45 families);
- ESL Program, run by Housing Authority for residents (8 families).

TOTAL

238 low-income families instructed in family literacy techniques.

B. GRANT

"To monitor the reading-together habits of at least 25 low
income families for 6-to-8-week periods."

ACTUAL: We acocmplished this goal with the use of family reading
logs (see attached). Each child received a book for completing a

certain number of logs.
—4-




- Families at Northwest Elementary School Family Literacy classes
("“Thursdays at School") enrolled for 6 weeks; four 6-week sessions
were offered. 19 of the 34 families participating completed the
full 6 weeks of reading logs with their children.

- Families in the Bridges Program were offered Family Literacy and
Active Parenting classes each Fridey. The program participants

are largely transient; still, 12 families completed 8 weeks.

- Families at Webster Manor BOOST were very enthusiastic about the
reading logs; the program was offered for 12 weeks, and 20 families
completed at least one 6-week course.

TOTAL: The reading-together of 51 low-income families were monitored

for 6 to 8 weeks.

C. GRANT: "To train directly at least 15 Literacy Council volunteer
tutors; to inform at least 250 more tutors by means of the Literacy
newsletter in techniques for an intergenerational approach for
teaching adults and their families to read better using childrens'
books."

ACTUAL: We were unable to meet this goal due to restructuring of

our Literacy Council. The new Director explained that the desire

to "streamline'" the Council precludes offering "extra" services.

The Council did agree to refer to us any tutors asking about family
literacy. They eventually agreed to keep some childrens' books and
family literacy materials available in their offices, and to publish
information to that effect in their newsletter (2-county circulation
of about 500). We periodically offer to share materials, present

—5-
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workshops, etc; the Literacy Council continues to politely decline.

D. GRANT: 'To provide to the above families, and to at least 3000 more
families: a) an easily read booklist of good preschool books available
in Lebanon County libraries; b) tips for parents on how to read to their
children ("Helping Your Child Learn to Read", prepared by RIF); and
c) bookmarks (''Book Some Time With Your Kids", prepared by AIA).
ACTUAL: We distributed over 4500 RIF pamphlets in both English and
Spanish, booklists, and bookmarks throughout Lebanon County via :
county Libraries; caseworkers for LCHA Social Services, HARP, Children
and Youth Services, MH/MR, Family Focus, Jubilee Ministries, DPA,
Lutheran Social Services Child Care Programs, YMCA, Strengthening the
Family Task Force, parent-teacher organizations, HeadStart, BOOST,

WIC, Family Health Care Services, and County Extension Office. In
addition, we distributed hundreds of copies of materials we developed
to : staff of the above agencies to copy and use as needed; to
participants in a workshop outside the county; and to individuals
representing agencies across the country who called or wrote for

information/assistance.

E. GRANT: "To discuss, with at least 65 paid caregivers, HeadStart readers,
school district Chapter I parents/teachers, and 20 YMCA teachers
strategies for families reading together, thereby reaching at least
250 more low income families."

ACTUAL: We held 5 training workshops for paid care providers employed
by Lutheran Social Services Child Care Programs, including staff from
their Center, Summer Camp, and Day Cafe Homes. (Child Care Programs

provides subsidized to low income families; they serve about 215
-6




families.)

We were unable to serve Chapter I parents and teachers directly because
the school district chose not to hold its annual Chapter I Conference
this year. We did provide materials and ideas to Chapter I teachers
and Resource Room staff. In addition, many of the families we served
who have school-age children are receiving Chapter I services for their
children.

We held monthly Family Literacy workshops for YMCA Child Care staff.
Average attendance was 15, although we did reach 90% of the staff at
least once. Y-Care saerves 214 children and their families.

TOTAL: 428 families reached.

GRANT

"To publicize to the general public the importance of parents
acting as a child's first teacher, and the relationship between family
reading and later school success."

ACTUAL: We distributed posters to clinics, businesses, and agencies
frequented by our target audience. We approached county banks and
received assistance fram three of them. We also sent a mailing (see
attached) to all county school administrators and to every agency on
the Human Services Council. The program "Thursdays at School" was
featured in a Lebanon Daily News article (see attached).

The Project Team Coordinator recorded "Family Literacy Minutes" on
local radio station WLBR/WQIC, for broadcast during late 1992-early
1993. We presented a graduate of one of the 6-week classes at the
elementary school with the "First Family Literacy Baby of 1993" award,
which included a certificate (see attached) and board books. We also

spoke at BOOST graduation ceremonies and presented gift book to the
-7-
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students. In addition, our program received proceeds from a benefit
performance at the local summer theater.

Our most unique 'publicity stunt' took place in May. The Family
Literacy Coordinator dressed in a purple dinosaur costume adorned with
a large round "Read To Your Kids Every Day" button. She was then driven
in a Housing Authority van by a bilingual caseworker to various sites
around the city including the library, housing projects, the YMCA,
preschools, playgrounds, and target neighborhoods. At each site, while
the dinosaur attracted kids and handed out family literacy information,
the caseworker told parents about the importance of sharing books with
their children. The event and an accompanying interview were broadcast
on our local TV news (WGAL). Funds to rent the costume were raised

by a BOOST teacher at a weekly staff meeting.

G. GRANT: '"To increase the use of libraries by the participants in the
program, and by the general public.”
ACTUAL: Library use by participants did increase during the course
of this grant; we have no way to prove that our pblicity was directly
responsible, but it seems reasonable to believe that it was.
Patricipants in our programs met the childrens' librarian in person,
and had the opportunity to look through our LOOK AT YOUR LIBRARY photo
album, which presents the staff and facility in a very 'user-friendly'
way. Additionally, participants who came to the library with their
children and applied for a library got had the opportunity to have their

(Polaroid) photo taken and added to our album.

11



J.

GRANT: '"To expand the collection of book for adult new readers by
identifying and adding at least 100 more childrens' books, particularly
multi-cultural titles, which can be used to read using an intergener-
ational approach."

ACTUAL: The library collection already included specially marked and/
or shelved collections for adult new readers, parents and teachers,
board books for little fingers, and easy juvenile fiction appropriate
for use with family literacy techniques. We purchased a total of 118
new or duplicate titles, including several bilingual and multi-cultural

titles.

GRENT: ''To encourage volunteers to join the Literacy Council."

ACTUAL: Although, as mentioned previously, we had no specific support
from the Literacy Council, we were always prepared to answer questions
about volunteer apportunities at the Council. We felt qualified to

do this since the Family Literacy Coordinator was a volunteer tutor

for three years, and the Project Team Coordinator served on the Literacy

Council Board of Directors.

GRANT: '"'To continue to provide support services for Literacy Council
volunteer tutors and students."

ACTUAL: Our program provides information, referral, resources, and
support services for Family Literacy for all agencies in the county,
including the Literacy Council. Many volunteer tutors and their

students meet in the Library and use our materials.

-9~
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M.

GRANT: ''To establish at least 10 satellite libraries at agency sites
serving low-income families, with 20 books at each library."

ACTUAL: Satellite libraries have been established or supplemented at
3 BOOST sites, 4 housing project community rooms, WIC, Lebanon Family
Health Care, LSS Child Care Programs care provider Resource Room, and
Northwest Elementary School Parent Resource Room. In each instance,

the libraries are administered by agency staff.

GRANT: '"To serve as a county-wide Family Literacy resource clearing
house for books, printed materials, videos, and training éessions."
ACTUAL: We receive approximately 5 requests per month for Family
Literacy services/materials/support, and books and videos are heavily

used by tutors and families.

GRANT: "To encourage participating agencies to begin Family Literacy
programs of their own."

ACTUAL: The Lebanon County Housing Authority has received a 5-year
HUD grant for Tenant Initiative Programs. Family Literacy activities
will be funded through this grant for Bridges, BOOST, and ESL classes
for authority residents and for families in housing crises.

The Lebanon City School District and HeadStart have applied for
EvenStart funding. They plan to implement a Family Literacy program
for 4-year-old HeadStart students (presently housed in elementary
schools) and their families, to begin 1/1/94. As of 11/30/93, there

is no word on whether funding has been granted.

-10-
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Comparison between proposed and actual expenditures by budget category

includes only four categories applicable to our program:

Category Proposed Actual Difference
A. Salary & Wages $17505.00 $17484.50 +$21.50
E. Supplies $530.00 $264.90 +$261.20
G. Library Materials $2850.00 $2941.24 -$91.24
H., Cther $1065.00 $793.26 +$286.72
Total $21950.00 $21483.90 +$466.10

While actual salaries nearly matched proposed budget, the other three
categories need explanation. We found that once we had purchased
supplies such as stationary, business cards, copy paper, film, etc.,
we began to either receive donations of these materials, or have our
duplicating costs covered by agencies for which we presented workshops.
In addition, our travel expenses were always paid for us, the Library
did not charge us for the use of the telephone, and the County Extension
Office printed RIF pamphlets at no cost to us. This accounts for the
differences in the "Suplies" and "Other" categories.

We went over the proposed budget amount for Materials, for two
reasons. One was that we vastly underestimated the number of agencies,
organizations, and individuals who requested books for satellite
libraries, and the other is that we can never pass us a good book sale!
A local discount store periodically offers childrens' hard and softcover

books at less than half-price, and they give us (as a non-profit group)
-11-
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a further discount. We 'stockpiled' as many different appropriate titles
as we could, for restocking satellite libraries as their books become
lost or damaged, as well as for teachers and caregivers as they request

them.

3. Provide, as appropriate, specific details of activities undertaken.
A. Library materials acquired
(see attached invoices)
B. Training provided
‘- 10/12/92 "Cheap and Easy Prereading Activities/Puppets"
Workshop for LSS Child Care Programs providers on incorporating reading
and wordplay into childrens' daily routines, and using puppets to
encourage an interest in reading and books.
- 11/21/92 "Raise a Reader Easily"
Workshop for LSS care providers on techniques encouraging reading
in the home.
- 4/20/93 "Sensitivity to Non-reading Adults"
Workshop for Mental Health/Mental Retardation staff on how to
recognize and help non-reading adults.
- 4/28/93 '"Raise a Reader Easily"
Workshop for Covenant BOOST II parents on techniques for encour-
aging reading in the home.
- 5/5/93 "Children and Television"
Workshop for Covenant BOOST II parents on using TV effectively in
the home to encourage an interest in reading and storytelling.

- 5/6/93 "Cheap and Easy Prereading Activities"
~12-
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Workshop for YMCA childcare staff.

5/12/93  “Storytelling/Puppets"

Hands-on workshop for Covenant BOOST II parents to enhance story-

telling skills to use at home with children.

5/25-5/27/93  "Childrens' Book Reviews/Be Your Child's First Teacher™

Workshops for HeadStart parents to discuss continuing reading and

learning during summer vacation.

6/6/93 "Make Your Own Books/Accessing Professional & Library

Recources"

Workshop for LSS Child Care providers on bookmaking techniques to

use with children, and resources on Family Literacy available in

county libraries.

6/10/93 "Raise a Reader Easily" for YMCA child care staff.

7/8/93 "Make Your Own Books" for YMCA child care staff.

7/23/93 "Raise a Reader Easily/Cheap & Easy Prereading Activities/
Accessing & Library Resources"

Workshop at Shippensburg University for the PA Department of Education

Curriculum and Instruction Conference, for private preschool personnel.

8/12/93 "children and Television" for YMCA child care staff.

9/9/93 "Make Your Own Bocks II"

Additional bookmaking techniques for YMCA child care staff.

EVERY THURSDAY FROM 11/5/92 UNTIL 5/13/93, classes were held at

Northwest Elementary School for parents of K4 and K5 students, as

mentioned in Section III.1.A. of this report. A list of topics

covered is attached (See: "Suggested Workshop/Program Topics'); the

first 8 topics were used for these workshops by combining "Puppets"

with "Storytelling" and 'Make Your Own Books' with "Childrens' Book
-13-
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Review".

FRIDAYS FROM 12/4/92 UNTIL 6/18/93, a similar series of workshops
was held for parents enrolled in the Housing Authority's Bridges
program. Students also received parenting education on these days.
The FIRST WEDNESDAY OF EACH MONTH was ''drop-in day" program at the
Webster Manor BOOST for parents of students there.

TUESDAY AFTERNOONS during the school year were devoted to providing
materials on Family Literacy and assistance to the ESL teacher.
Tuesdays in the summer were spent at various LSS Child Care Program

daycare/camp sites.

Describe the role the library has playd in the accomplishment of the

goals and objectives set forth in the grant.

The Iebanon Commmity Library has served as:

A.

M O O W

A centralized location for storing and disseminating the huge amount
of materials and 'handouts' on Family Literacy that we have
pruchased, developed and.otherwise accumilated;

A provider of free meeting room space for on-site workshops;

A point of delivery for materials ordered;

Through the county controller, an administrator of funds;

A well-known, easily reached location for our services, infor-
mation, and referral;

A Provider, in the person of the Project Team Coordinator, of

workshop and training sessions.

-14-



5. Provide names of agencies/organizations recruited to volunteer
services for the literacy program, or that were involved in coor-

dination and planning. Describe the nature of their role.

The Lebanon County Housing Authority Social Services Office was instru-

mental in providing support for the Family Literacy Program by:

A. Coordinating use of their van with us so that we would have trans-
portation for parents/children when necessary;

B. Providing sites and staff for 4 satellite libraries;

C. Having their caseworkers do cutreach work to recruit Bridges, BOOST,
and ESL families , and distributre materials;

D. Providing meeting sites at no charge;

E. Helping with "purple dinosaur" pramotion.

-15-
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Provide the names/locations of libraries and other sites whose

facilities were used for this project.

- LCHA Social Services
1012 Brock Drive
Iebanon PA 17046

- Bridges
500 Cedar Court
ILebanon PA 17042

- Northwest Elementary School
9th and Maple Streets
Lebanon PA 17046

- Child Care Programs LSS-ER
1000 Quentin Road
Iebanon PA 17042

- Lebanon County HeadStart
1 Cumberland Street
ILebanon PA 17046

- Women, Infants and Children Program
1 Cumberland Street
Lebanon PA 17046

- Lebanon Family Health Care
1 Cumberland Street
ILebanon PA 17046

- Lebanon Country MH/MR
220 East Lehman Street
Lebanon PA 17046

- Family Focus
1441 Walnut Street
ILebanon PA 17046

- Covenant BOOST II
9th and Church Streets
Lebanon PA 17046

- Lebanon Valley College
Annville PA 17003

- Shippensburg University

Shippensburg PA
-16-
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Describe the impact of the federal project on the ongoing program of
the grantee.

The LSCA grant saved the Lebanon County Family Literacy Program.

From December 1989 to July 1992, we had operated on a total budget of
Just under $19000.00. This grant enabled us to expand and enhance our
existing program, making us both more visible and more 'reachable’'.

With more time and money to invest, we have been able to reach and
educate many more families, acquire and distribute more materials, train
more agency personnel, and give away more childrens' books than was
previously possible. Because we are careful shoppers, used to scrimping
on our literacy budget, we have been able to 'stockpile' books and
parent materials for use in the future.

We have made commitments to present several workshops (no series)
after the grant period expired; our employers - the Library and the
Housing Authority - are generously allowing us to honor these commit-
ments on work time. We are firmly situated at the Library and feel
that we are integrated with community agencies and organizations.

We think that our high visibility is what has encouraged both the
school district and the Housing Authority to apply for funding to

institute their own Family Literacy-oriented programs.

~17-
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[ 0-853-34402-4 | LIFETIHES "0 7. Y HELLONIE/ ING| BANY .30 34 6. 08
1| T CE R EAY LI RN TR EIXY mn CRR I A
B | 0-394-85818-2 | LITTLE KITYEN DUNN R 2.25 | 2% 432
3 e AR T o L TUILE RARRTS e penq po | an A
s 0-14-050171-1 | HAKE "WAY FOR DUCKLINGS (READING RAX | NCCLOBKEY HALJ 3.99 | 234 2,93
. PR AR R R KR IR T RS IR A TN R R (AR P rER Ly IR 1 1o
S S 0-307-11884-% | HERRY CHRISTRAS HOM 3 DAD HAYER WEST 1.95 | 34 1.25
y aenmanan veoo [ e RSN toer 4 24, Vo
S 0-04-144041-9 | HOUSE BOUP LOBEL, - HARP 3050 | 24 2.2
1 o arang oo [lep A rE prEy Ot ERCRTS B o
Ty 0-685-71204~-% | MY MAMA BAYS THERE ARENT AHY ZOMBIE | VIORST HACH 2,95 3% 2.53
1] 0 PATO 14T | e pen paghE TN LI T -
-y 0=397-22015~1 | OLD BEAR HISSEY PUTH 3.73 | 3% 381
1 DA ANY IO N HERUL TS LR a g :(. Yy gl L
| 0<14-050633-9 | PETER & THE WOLF PROKOFIEY HALL 1,99 ] 36 319
1 A a0t gt | ENRETER ARE LTKE THAT SRRILE piig noen | P
Y 0-394-88454-3 | SHIMMAN BRIGGS RHI 4.95| 34 117
3 TR SR NL-E IR IET AV R - 1D N ) tie yE iy g v, a0
Y 0-394-87126-X | FOLLOW THE NONSTERS SESAME STREET LERNER P 2.93( 3 1.9
1 Aanasagiogng | By (F CIRE RIS e ool o
3 0-374-87987-2 | LUCKY BEAR PHILLIPS RN 2.945 1 24 B, 66
1 ¢y iazie | eerpy pe SrerEpy 1y b o AR
3 0-394-37580-X | 50 3ICK ZIEFERTY RN 350 34 R
{ aennoL Aty -o p IeRE BTLY Y 1S FRIE aepLEp S S 10 N roAn
Cotbroeandg fhobk of Ghkoolk Plems ars Oslien | Ind
t |vose {7 svee sz | o prpmen s poren SRRy
T 1| TOBE | 0<375-44234-P | GIMWE FISHING IFFLIM Hnue
{ [TOSC | 0-P7505 4147 2 | HUMPHREYS REAP v e
1058 - TEMPORARILY OUT OF STOCK - BACK ORDERED NSB - NOT STOCKED - BACK ORDERED IMPORTANT
T0SC - TEMPORARILY OUT OF STOCK - CANCELLED NSC - NOT STOCKED - CANCELLED
() - OUT OF STOCK PUBLISHER - BACK ORDERED op - OUT OF PRINT

TO INSURE PROPER CREDIT ALL
NISCREPANCIES MUST BE REPORTED

WITHIN 15 DAYS.



PACKING

INVOICE. .

525 NORTH THIRD STREET, MINNEAPOLIS, MN 55401 « PHONE (612) 341-3333 « WATS 800-328-8411

CUSTOMER NUMBER
PRI

INVOICE NUMBER

. oy ey
LAY B A

SALES ORDERNUMBER

YD

CONTROL NUMBER

R3A--15
SOLDTO  miAns - . SHIPTO  ane
O AR COPTUNTTY L THRARY ® AN SOHMOMT Y L ARD AR
Lot paOE g T STREET PO ROTERE T STREL
PENAMI, A 1700 LERANINML BA 1702

INVOICE DATE [ORDER NUMBER SHIPPED VIA CARTONS |PAGE NO

TR (RS |

aty | sTatus| DESCRIPTION AUTHOR | PusuSHER | UNIT PRICE | DISC. | AMOUNT
L [0se | o o tveae ooy e I RER Y TR
1 | 1080 | 0-307-11873-2 | JUST GRANDMA § 1E PAYER UesY
3| tose | eoavtoeant g | LTI THE FaR1 Y RTOFR HRANS A
3 | Tosc | 0-85953-018-2 [ THERE WAS AN 01D LADY UHOD SUALLOMED ADANS CHPL
tlgnan Lo s g pOER ST RO PALLOUERH CREADY T A CEAlinne Aestr
3 | T0SC | 0-275-45739-4 | FEORGE & HARTHA (BK & €3) MHRSHALL G
glrpse [t e HITHES ] OLTVE HEOLr iy
3 | To8C | 0-316-30257-6 | UHEELS DN THE BUS KOVALEBKI LTBR

At atal RPN
Eree Frizighti®
1i¢ 417 4 - Peiaa) {rid s ST
T0S8B - TEMPORARILY OUT OF STOCK - BACK ORDERED NSB - NOT STOCKED - BACK ORDERED lMPORTANT
TNSC - TEMPORARILY OUT OF STOCK - CANCELLED NSC - NOT STOCKED - CANCELLED
() B - QUT OF STOCK PUBLISHER - BACK ORDERED oP - QUT OF PRINT
» - K PUI -
ERICS  Ror Verronusied - 8ack onoeep B TO INSURE PROPER CREDIT ALL
TEESEC . NOT YET PURUSHED - CANCTLIED EST COPY AVAILABLED 3 DISCREPANCIES MUST BE REPORTED

WITHIN 15 DAYS.




LEBANDN,

,125 NORTH 7TH STREET ..
PA 17042“3'_

LI TP VR S ST

CUSTOMER NUMBER

INVOICE NUMBER

“y
t
|
l

P RLE Y PASRL

LRV YL O TR S
INVOICE DATE - |ORDER NUMBER

-]SHIPPED ViA;

PAGE NO. -\

: o e L R A o . [CARTONS
11/29/92 |PATRICIA A 'KLINE LG (N ‘ 1 !
aty |sm1us| ISBN DESCRIPTION {1  AuTHOR  |Pusuisen| UNIT Pmce| pisc. |  AMOUNT
0-671-49317-5 | A T0 Z 3 c.od
: I pCaal i AT | oo | e em | pas | o ese
0-7233-3%82-4 SUSOTIER  BbAKD | %3 "8 g’"és i 2

imﬁa-‘%ﬁ 8

-b 3

Akt

o

M'MB

A

3%6—4 '

Am*z YPLE ok ks
m} soianv ausm‘a

JENDERGS)
é;mcm e

«:&f

s%&aagags

4
B Wiy 1T89
! .WS’ 5 &3
e 3:.81
. JEAR -
37214723 [;CLOTHE *‘(TN.K’{ JM“BMDTBK'“)‘W""’ TBAMLEY oo FIRE-. T e R 3. 37
e 20021067058 L-mmw T AHTHALS > LEOUS TG BOARD™BIO™ | “CoUSING ™ [ HoRR | 3. ‘2,83
QA L A 7091987741 CRASHING=i- BPLABHT e | -LES - oeo| Nk, | w3y ey 8 24
- AL an 614459 hm’*w&:“ﬁ Hiter” st "mmsv soy ROV | omg [ w0l
Alom 1987 "DINNER™ R78 VTR | POTTER 7o | NALUL (- 7|,
514531873 | DOCCIES OORRIRRR ROYNTON™ ™ | IMD . R 8 51
A FOme71Ta211 371 TORERGINGT(BOARD ey - OXENBURY: 5 | SIND” | 203, 7 e 03
Hog- 41 mg‘m“rit“? TSR ;‘y cAmmc.E NALS T 3. B g

TQUEKE INE™ CTUBRYTROARD” BK Gt Blm;'zrgg_??mﬁ 71387 |2 T,

mmf tpt‘r“b AﬁEBMRbB siHo | 3. % )

et N B

G e O Bt :é':;&.swwﬂx
‘\_.’l_m A0 o 03 PN L

T0§8 _

l: KC OUT OF STOCK PUBLISHER —~ CANCEL
- NOT YET PUBLISHED - BACK ORDERE
- NOT YET PUBLISHED - CANCELLED

- TEMPORARILY OUT OF STOCK - BACK ORDERED
%  TEMPORARILY OUT OF STOCK — CANCELLED
OUT OF STOCK PUBLISHER ~ BACK ORDERED

LED
D

 BEST COPY AVAILABLE 24

NSB - NOT STOCKED - BACK ORDERED
NSC - NOT STOCKED - CANCELLED
opP - OUT OF PRINT

IMPORTANT

TO INSURE PROPER CREDIT ALL
DISCREPANCIES MUST BE REPORTED
WITHIN 15 DAYS.



CUSTOMER NUMBER
1%

INVOICE NUMBER

BN SALES ORDERNUMBER
! e JEPPBPra

comm. NUMBER

o L ERANON' connunva LIBRARY
129 ‘NOR'TH 7TH STREET '
'PA 17o4a~ s

,‘LEBAN(JN ccmnm'xw;-f. |
125" NORTH 7TH a‘rnser

TN

i AL E
P NVOTCE DATE - [OROER NUBER . - b i gL gl s, [SPPPEDVIA L it et L CARTONSE PAGE NO.
: 11/25/92 PATRICIA A. V\LINE ’ IMAIL ' ‘ 1 2
0 3 RIP 2 PUb H PH U AMO
3.95 | 36 2.4
B e 45 4 N Fo & 1% R B 1)
3 1'{3;{;‘"3 93 ?36’ RS .32.53
o | ¥ ' 4 B AR S NI AETEr R, 24
TR i 59‘ vl | iRl
@'Wc o g s
it AU ; W b g‘ o 5_",':3?50 1;‘—"362:; Fe ;";;”:,2 24

¥ "mmrm Eoc” |y 50 "“:u
“"cmmém HORR “‘"3
PRTBOYNTONTZE R SIN0: L7
; 'nmmv‘”‘”‘ gt Gt 53
A { TS| WARPC 78198 (55367 e 448
ESTE NALJ 350 3%}

i e
i Y

' ‘ 1500381214
f 6—67641&96-5

: wgz HAPPYE |5 3i80: w383 i 2. 24
53;- 59_»; 4 ¢" 1 3w
‘ ;2593;:.-{* .

| oo |

N

-

SE323I3IR

. IMBYTBOARD): ,!W v 810 ;;wa.#a—u.;,_ =
g % maﬁ m H“ § ﬁgmuf (TUBBY BOARD” am“*g‘"m A PTTe Eari  LeY
" : m 34-‘ ' RIS Tm\Y’; -7 2 e Slm 7\*}'3;95 36
: o—s 4-00H<D ‘IN' ‘ ' OARb)% ; A 30857

;1 AN THETHORNING ¢ D R T i | HARP STRi80. )5
Mi%m“ ux%v"lp&r*mms?w e ﬁ"tﬁtmumw}‘ giMo |73 08

S AT AT I o
TRles | .
fﬂ!‘;arw "}?’%BQ?)‘ 703 wl 89

Ml Al B

i » A BB R B

:{ ;&),Mir,“_‘"” 5[ 36" ; {e-,h 3 17
¢ ‘ﬁé:"?” :;’36'{:" 'ﬂ\-/v‘--;—-B ’-7
| S| " 317
) y ‘A.‘ , NEN 36".’: T r-'--y~3 1?
; *‘?v‘,’?;;gé .‘3’.’6 G R 5 e
‘ 75";‘95 .1336" ;:-f?:,'g;:;;sg:'gy
{ S N S
i 3o (a4 2

;| e | o
RN S 1

‘.,;”.- ey | v e |2 e e

‘\zﬁo:ﬁbi'nﬁa‘ﬁ PR rET Ry

.

3 . N y

§] . Tose 1 TEMPORARILY DUT OF STOCK - BACK ORDERED NSB . NOT STOCKED - BACK ORDERED IMPORTANT
17" “EMPORARILY DUT OF STOCK - CANCELLED NSC - NOT STOCKED - CANCELLED

| Jg 0: STOCK PUBLISHER ~ BACK ORDERED . . oP - OUT OF PRINT ' .

(1 JUT OF STOCK PUBLISHER - CANCELLED . :

iR TO INSURE PROPER CREDIT ALL

= 10T YET PUBLISHED -~ BA R . , . I .
- NOT YET PUgt:SHEg- CAE'((?&TE); =0 BEST CODY A\,A” ARLE 2 5 DISCREPANCIES MUST BE REPORTED
. - : d WITHIN 15 DAYS.




[N THE
OKVEN
1 1

525 NORTH THIRD STREET, MINNEAPOLIS, MN 55401

SOLD TO AN .

® | muANE COMHIMTTY L TRRARY
{ror NP TH 7TH STREEY
LERANONL PA 17042

PACKING

INVOIGE

. PHONE (612) 341-3333 « WATS 800-328-8411

CUSTOMER NUMBER

INVOICE NUMBER

SALES ORDERNUMBER

CONTROL NUMBER

SHIP TO

® | ENRANDR COTMIT LY L IRPAR Y
MW T
V ERAMOR,

7IH SIPER)
PA VO

10

[ORDER NUMBER
[N I A2 T . P

INVOICE DATE

R R LA M e

e

SHIPPED VIA
FEATY

aty |starus| ISBN DESCRIPTION |~ AutHOm |pususien | UNIT PRICE | DISC. |  AMOUNT
v v ARG e UL IR TR I ot Lk T v
V( 0-694-00302-5 | HY BIRTHDAY PARTY (FIRST BUARD BK) | MILLER HARP 3.95| 24 2.03
%4 PorEn o144 | Y DAD (TALY ARCUY BOARD P HE RATYEY i 1o 45| e '
1 4 0-668-07187-2 | MY FRIENDS TAFUR] HORR 3.93( 36 2.5
_;/\/ P aze LA | Y CHON (TALN ARCHT BAARD RIC H51 nATLFY rinr Al i
A | 0-6859-10102-X | DINK 8 OTHER SOUHDS (NDISY BOARD) puRoy MORR 3.94| 3% FPRCE
d N A 44707 4 | IEPORTTER pOVHTA £I0 L K T
. ¢ 0-498--10073-2 | PET ANIMALS (COUSINS BOARD BK) COUSING NORR 3.95 34 Q.ma
A PRt 4400 | FLAYRRILHN ZADARD) PLF AN Bl 1A
I/l/ 0-671-42109-3 | PLAYING (BOARD) OXENBURY sino 3.95] 24 SRR
¥ AL ARgLENIaE A | PLAYTTR (P TRAT ANADD R HOLER [aor yoen o
r 0-0825-44737-1 | PLAYTINE (LOOK AT NE BUARD BK) sHOTT ALy 4,95 34 2
e noEmRS YT A6 | CHUMNER TADARD Tt FHnTRRnY rnn RS BT R
v 4 0-471-74434-4 | PUPPY (PET PARADE BOARD BK) GURBATY S 1931 3% LA
LY b nA1.race o | SPARTR (RIRCIF GAUARE TRT.EAATR P | PARLTH s FR B .
XV 4 1-53037-161-4 | SHOES (TALK ABOUT BUARD BK #3) BAILEY F1RE. 4. 931 3% 1y
A PO ART0 | CHGPDTNG TRIF (PRI Y HAL EARE B T
gt 0-02-769020-? | TICKLE TICKLE (BOARD) (XENBURY HacH 3,93 2 i
1 d JAREA AT T | TOYG STALI ARMDT ROARD RE M) e EY 8 1 I ol B e
WA 0-471-74434-8 | TURTLE (PET PARADE' BOARD BK) FURBATY R LY 31.95] 38 FORSE
A H. 07T P 7 | HATH DAY IRDARD P rrnTRany e I IR -
U‘/ 1-44397-150-X | WHAT ARE YOU TUUCHING (GUMBOLL BUA) | GUMBOLT S 39| 36 @ ha
A aemnn. 4. | BEAT ROUINES CBGARDY pine IR Sl BT ¢
VY 1-46397-149-6 | WHAT SHAPE 18 THIS (GOMROLL BOARD) | GOMBGLI S EORNE I B aon
4 {.RLaTToRE-A | URATS TH DTSGHTSE (ROMROLT BAGRDY | TovinOLT I yo oo
SN 0-688-07187-9 | HHERE WE GLEEP o TAFLIR] IHiRR aval 34 N
s d-£71- 0MIRR- 1 | LIFRFE THE CUTIEA FI6 (INARD) TIFFERT A CQF| 1P AR I ~ o
Y O~0D-6R9 3246 | HURDS 1 KNDM (BOARD BULK) LHEL 279 34 LR
] 0- 479 AD112- 3 | URPIEHG (RNARDY VLR A 1 oen ] W ,
FotYoei]g Mt af Stneb Trems avs Coabies eyl
t lop C | 002 aoaren-s AHTHAL NOTGEG (P RARY RPABH DG e
l:gn . TEMPORARILY OUT OF STOCK - BACK ORDERED NSB . NOT STOCKED - BACK ORDERED lMPORTANT
Q - TEMPORARILY OUT OF STOCK - CANCELLED NSC . NOT STOCKED - CANCELLED

. OUT OF STOCK PUBLISHER - BACK ORDERED
- OUT OF STOCK PUBLISHER - CANCELLED
TH . NOT YET PUBIISHED - BACK ORDERED
. NOT YET PUBLISHED - CANCELLED

- OUT OF PRINT

BEST COPY AVAILABLE 26

TO INSUNF. PROPER CRCDIT ALL
QIR PR TS MURT BE REPOATED
WITHIN 15 DAYS,




Anas

/1Y

626 NORTH THIRD STREET, MINNEAPOLIS, MN 55401

SOLDTO by -

O rInAMOE CONMUIMETY LI RRARY
TI GTREET

10

IRIERRY

LERARDEL A

PACKING

INVQOICE

SHIP TO
® | AN CINURNT Y

17012

GAN

poom

IO TH
LEBAHON.

| ¥ oY

« PHONE (612) 341-3333 . WATS 800-328-8411

CUSTOMER NUMBER
[0 B B A

INVOICE NUMBER

SALES ORDERNUMBER
EETIENRN

CONTROL NUMBER

P IRRAR Y

74 SIREEN

17O

E

r

NYFB
NYPC

RIC

ERIC.

- NOT YET PUBLISHED - CANCELLED

OUT OF STOCK PUBLISHER - BACK ORDERED
OUT OF STOCK PURBLISHER - CANCELLED
- NOT YET PUBLISHED - BACK ORDERED

- QUT OF PRINT

BEST COPY AVAILABLE 27

INVOICE DATE ORDER NUMBER SHIPPED VIA CARTONS
RS REEEIN TR oI I T INECRA !
| status | 1SBN DESCRIPTION AUTHOR . |PUBUSHER| UNIT PRICE | DISC. |  AMOUNT
A T B R S R R I RN R Py '
1 |1o5C |0-7214-9535-4 | BABY ANIMALS IW THE WILD (LITTLE B) LADY
1 rose [e-aa0 gammas v [ daues FIBAC £ IHARD BHYREG (PINE 3 L [ SILUERMAK IeEn
1 {oP £ |0-02-890294-0 | BABYS GAMES (MY BABY BOARD BOOK) ° CHEC
1lTose {o asemas srmeo PRI RE VETTIH (OTHD TT RIAPY vy | oeeramprap e
.1 |708C |0-86020-717-X% | FIND THE PUPPY (FIND IT BOARD BODK) | CARTKIIGHT | EDC
t 1osc |-panze e oy LU IHD THE TEDRY (PTHE TT ROARR W0 (AT SEE S R Al
© 1 |OP C [0-394-87481~1 | I HEAR ' o OXEMBURY R1M
t lop € |A-atorATey | TSR (VENPIIPY B
1 |T08C |0-688-07185-4 | IN A RED HOUSE TAFURT NORR
1IT0BC |~ nre A L enie AT M ALGE AT HE READH BUY ST (JEANN
1 lop © |0-~674-00272-0 | ME & MY CLOTHES (HY 18T WORDS-BOARD | MILLER HARP
1 |T108C [#-721A 50705 LY PATHTINE AK VITVEE DANGR L A0
1 [TOSC [0-7214-5073-3 | Y BEDTINE BK LITTLE LADYBILADY
P{TOSC |0 TRA mAnT A i PIRTIDAY RE | TTHE 1A
1 |T08C | 0-7214-5076~2 | MY BUSY DAY BK LITTLE LADYB| LAY
1 lvose {~-7714 oA g | oY ROTHG M B LUTTLE FADYR AN
1 {op € |0~02-p9R272-4 | MY NOISY BOCK (1Y BABY BOARD BOOK) HEC
1 1TOBC [ A-T714 ST 7 L Y PEAYTTHRE pY LITTEE L ADYR|E ADY
1 | T0SC | 0-7214-3095-4 | MY RAINY DAY BK LITTLE LADYB| LADY
1 |Tosc [h-ro1a 5am a0 | 1Y CIRHY DAY RY FPITTLE LARVR{ L ADY
1 |0sPC | 0-694-00303-4 | ON MY STREET (FIRST BOARD BK) HILLER HARE
UTnee [nena anmamas 2o PHEALUAY RIBYY CRDAST BUIDE mRMn prapn
1 [10SC |0-02-769010~3 | SAY GUODNIGHT (BOARD) OXENRURG e
1 lop © |o-27a-nenae s [TT0T TR EAT (MY FIRET UORDS-POAEDY | NTLLER pane
1 [op ¢ [0-02-898293-2 | WHEN YOU UERE A BARY (MY BABY BOAK) LHEL
1 {0P C |44 00qRY ¥ L UNERTS THE THRILE (ROATD) () FIFFERY/LORE | pARD
fubtotal RS L B
i TLonET o RRSTREI
B . WP ee T fob b)Y
103 376.90 - Ketail otal eoE oA
TEMPORARILY OUT OF STOCK - BACK ORDERED NSB - NOT STOCKED - BACK ORDERED IMPORTANT
TEMPORARILY OUT OF STOCK - CANCELLED NSC . NOT STOCKED - CANCELLED

TN IMRNNRE PROPER CREDIT ALY

o e e AN PN

NISCAFPANCIFS MUST BE REMORTED




THE CONTINENTAL PRESS, IN

520 EAST BAINBRIDGE STREET
ELIZABETHTOWN, PENNSYLVANIA 17022

PHONE

e

( FAX 717-367-5660
E SOLDTO: patricia Ae Kline [&&ZT33-38Z734
( Lebanon Co. Family Lite Proge
.. r 125 No 7th Ste -Q04L
ST Lebanon PA 17042
e
5125-3027
. ( SHIP TO:
( Thank you
for your order
, 000505 YOUR ORDERNO. 7307 PAGE™ 1
‘_ ’ INVOICE DATE TERMS NET 30 SHIPPING DATE PLEASE REFER TO TH!S INVOICE INVOICE NO.
) 1/21/93 2/703/93 [QILEHIEIY ALLCORRESPONDENCE’ E- 7120AC
. ' "'F QUANTITY ITEM DESCRIPTION ISBN UNIT PRICE EXTENSION
( ! 20| REV WHAT TO TEACH CHILD 24106 2615 .43.00
: 2 20| LO QUE PUEDEN A LOS NINGS 264874 275 55.0C
. 3
o 4
«
R [}
( 7
< 8
: 9
. ( 10
‘ n
o (RN}
‘of 13
-E(' 14
‘. 15
( AMOUNT OF ORDER TAX P.P. & DEL. LESS PAYMENT i EncE DA NET AMOUNT
2 98.00 |+ + 9.80| - Bl THis amo 107.80
@
~ 2 CONDITIONS OF SALE
:( w SEE REVERSE SIDE f SXCTK%;;E';L TEM PLEASE %\E/‘:’_}J’_:Zvokga,\g'AEl’é,((:E COPY

— e ————

28

BEST COPY AVAILABLE



Tiin ST

UG WOl

ORDER
170k a2

o DATE
Q SHIP TO:
\\ \ \C.(O\(_S (Z;UL-(
|
DATE REQUIRED TERMS “1FOB POINT HOW SHiP
OAir__ DRail OTruck O Parcel Post D Other
REQUISITION NO./FOR ROUTING PLEASE SEND _____ COPIES OF YOUR
INVOICE WITH ORIGINAL BILL OF LADING
PLEASE SUPPLY ITEMS LISTED BELOW
qQruy. Qry. STOCK ITEM UNIT TOIAL
ORDERED | RECEIVED NUMBER DESCRIPTION PRICE AMOUNT
e CL\\‘\(/Q(@AS booles 9] 1.7¢ #5170
ot Q
lass U 693 175185
(W
.| Qo LR U5 qo\so
LY
o 29 54| o L1 |(e©

s| 29

1

15

ot IL‘% ‘30

BEST COPY AVAILABLE

3

SPECIAL INSTRUCTIONS

i T
.//_'!{(,--;\ ;é(/,‘ - (,'!-,} \ \_c')\/'

Authorized Signature

7 71 8)

"DEPOSITION OF MATERAL

Receiving Clerk

TRIPIICATE

29 :

S

WilsonJones - Cerbonless < LAl 1% A

44141 Topheats - © Wilsan fanas, 1989



// \\' flenpa Lo a3 ny Honna oot i e, WITH PAYMENT TO: 1763 [l 0nann
- < I”S!}/\ Lt e St oen, Miscomi G0 0RNE
T\Ngyﬁflp e U R A PAGE 1
800/747-2872 38541001 72706 607432
ATTN PATRICIA KLINE
LEBANON COMMUNITY LIBRARY LEBANON CHILDRENS LIBRARY
125 NORTH SEVENTH STREET 125 NORTH SEVENTH STREET
LEBANON PA 17042 LEBANON PA 17042
LITERACY PROG LITERACY PROG
lrn e s 'l""""-l x R R N capeent e [ eAnenn IRRUERVIPS preoter DA EARELE
.38541001| 72706 |7308 ! 4/26/93’ 5000 1 ’ ’5/05/93 ‘607432
. I i g'l"""l'[l'll'”l't"- [N | et I Arpng
' [ oron Frne PR ' LI e ‘
| !
1 BRETT BEAUTY AND THE BEAST CLN | 7<65N 7.65
1 BRETT TROUBLE WITH TROLLS | 14.95 13.57 13.57
1 CARLE TODAY IS MONDAY ! l4. 9% 13.57 13.57
1:COLE ANNA BANANA \ 6495 797 797
1 DAHL MINPINS i 16.95 14497 14497
1 FLEMING IN THE TALL TALL GRASS | 15. 9§ 1427 1427
1 GEISERT PIGS FROM A TO 2 ' 16045 14.62 14.62
1 GEISERT PIGS FROM ONE TO TEN ; ; ' 14, 4§ 13.22 13.22
1 GERSON WHY THE SKY IS FAR AWAY j = : 15. 45,13°92 | 13.92
1 GIGANTI EACH ORANGE HAD EIGHT SLICES j | - 14,00 12.90 12.90
1 KASZA MOTHER FOR CHOCO | : | 14095 13457 13.57
1 KELLOGG JACK AND THE BEANSTALK MOR ' f ' 14495 13457 | 13.57
1 MARTIN POLAR BEAR POLAR BEAR WHT DO YOU HR ' 14495 13.57 | 13,57
1 MARTINEZ MRS MCDOCKERTYS KNITTING ‘ i 13,95 12.87 ! 12.87
1 MccuLLy MIRETTE ON THE HIGH WIRE , ; I14.95,13.57 i 13.57
1 MCPHAIL PIG PIG GOES TO CAMP P | | 6478N 6.73
1 MCPHAIL PIG PIG GETS A JOB ' ; 12495 12.17{ 1217
2 MCPHAIL PIG PIG RIDES | i i | T«30N 14460
1 MCPHAIL PIG PIG GROWS UP f ; 5 | T<30N 7.30
1 POLACCO CHICKEN SUNDAY ° ; ; | 14495 13457 13.57
1 ROSEN WERE GOING ON A BEAR HUNT : ' : 15495 14427 14,27
liSTEVENSON ROLLING ROSE i l14.oo;12.9o 12.90
i
! i i |
g 23 BOOKS ' l 275440
| TOTAL AMOUNT OUE 275.40
{ i i i
1 ARNOSKY CRINKLEROOTS GUIDE TO KNOWING TREES : | BACK ORDERED
1 ARNOSKY CRINKLEROOTS GUIDE TO KNOWING BIRDS : . BACK QORDERED
1 HENKES CHRYSANTHEMUM ; : . BACK ORDERED
1 JOYCE BENTLY AND EGG ; 5 | BACK ORDERED,
1 LEWISON GOING TO SLEEP ON THE FARM i ; | BACK ORDERED
2 MCPHAIL PIG PIG ANO MAGIC PHOTO ALBUM ! BACK ORDERED
1 WOLKSTEIN LITTLE MOUSES PAINTING BACK ORDERED
1 YOUNG SEVEN BLIND MICE BACK ORDERED
9 books BACK ORDERED 107.24
; BOOK CHARGE 275440
; TOTAL AMOUNT DUE 275,40
|
| BEST COPY AVAILABLE b s
| Czed S85
; /7/%3
|
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3 L e d . a R B L N DL Wy !
*AJ XXXXXXxxkxAxxxxxkvxx _
MAIL PAYMENT TO: VORLD ALMANAC EDUCATTON

WX KRN RO SR YSKK XXX CHUREH STREET STATION
PR GON0B XYY Y XXXYXYXXIXX F.0. FOY 6575

DY ELANDORKNDEA DX XXXXXXXX NEW YORK, NY 025495375
ORDER NO. 429324-000

FOR CUSTOMER ASSISTANCE:

Call Toll Free: (800) 521-6600

LERANDN CO FAMILY LITERACY PRD

AMOUNT PAID

CUSTOMER NO INVOICE NO. DATE CUSTOMER P.O. NO. SPECIAL INSTRUCTIONS

257965 424977 5/24/91

LERANON 10 FANILY LITERACY PRO
ATTH PATRICIA A KLINE
§25 NORTH SEVENTH STREET

LERANDN 0 TANILY LITERACY PRD
ATTN PATRICIA A KLINE
§25 NORTH SEVENTH STREET

LEBANON PA  $7042 LEBANDN FA 17042
LOCATION | ITEM NO. Qry - DESCRIPTION o PRICE e AVOUNT
2 47287 § |SHEEPR OH A SHIP 11.90 11.50
4208 1 |SHEEP IN A SHOP 14.90 i1, 50
" 4324 { L0155 EWLERT SET (9V) . 4. 80 04. R0
5457 i [SHEEP OUT TO EAT 1390 1190
; PLEASE HAIL FAYHENT 10 :
- CHURCH STREET STATION
* P.0. BOX 9575
» MEY YORY, NY §0254-9575
- ALL BACKORDERED ITENS, EXCEFT SETS, WILL PE
" NVOILED GEFARATELY. _
" wono N I sus TOTALp| 122, .;:
et WORLD ALMANAC EDUCATION :
SHIPPING & HANDLING P
!-! laddlddooioo ‘ GRAND TOTAL pp| 134.75
W)(M\(NXHX\(XYM_)GXNHWMXKNK«KXX%X&X)&%‘(&{NA L INVOICE
A SRR RERERKRNARRK
/ 4 ey
(Sl T 58S
&)7/13
Q :3.1

BEST COPY AVAILABLE




' - \\\\\ Boeonpnd to Ptay Ponnd Mopokr, Ince. WITH PAYMENT TO:; TR RN IR

i 5 [ v oy 120 oy,
CBISHS  e R,
TNy LT e PAGE
800/747 2812 38541001 127056 619204

ATTN PATRICIA KLINE
LEBANON CHILDRENS LIDRARY
125 NORTH SEVENTH STREET

LEBANCN COMMUNITY LIBRARY
125 NORTH SEVENTH STREET

LEBANON PA 17042 LEBANON PA 17042
LITEPACY PROG LITERACY PROG
! TR [ vvvv " i.uu- R AT ;| IEER RN capser L e (4,‘||1:)i|" IR Y e o i t o
i38541oo1. 72706 |7308 i 4/26/93‘ 5000 ‘ 1| . | 6/30/93 619204
A rre it i.ux;-'r'{-:-:i|-|'|_'l\|(“|" { ||||u:l| ; llllnlnl«’ulutnn prvn
1 ARNOSKY CRINKLEROOTS GUIOE TO KNOWING TREES | | 13,95 12.87 12.¢
1 [ARNOSKY CRINKLEROOTS GUIDE TO KNOWING BIRDS, i ! 14495 13457 | 13!
1 HENKES CHRYSANTHEMUM | | . 13,95 12.87 12.¢
1 |JOYCE BENTLY AND EGG ; ! | 1500 13460 13,
1 'LEWISON GOING TO SLEEP ON THE FARM ' i ! 13,00 12.20 12.:
2 McPHAIL PIG PIG AND MAGIC PHOTO ALBUM , 10495 1077 21,
1 WOLKSTEIN LITTLE MOUSES PAINTING , f . 15.00 13460 1346
1 !YOUNG SEVEN BLIND MICE : | | 16495 14497 16.°
o
| !
9 BOOKS ; i 115.:
iTOTﬁL AMOPNT DUE 115.:
|
BUUQ CHARGE ' 115..
TOTAL AMOUNT DUE 115,
l

THIS COMPLETES YOUR ORDER

3 5?@

BEST COPY AVAILABLE |
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GEV&II'MOOI' . UPS SHIPPER NO. 959-047 f

opraCrd Lo [ K
18 Lower Ragsdale Drive
Monterey, CA 93940-5746 201832 '
SHIPTO: | cpaNON CTY FAMILY
CLITERACY PROGRAM
125 N 7TH ST
LEBANON, PA 17042
(RO
170
Ship Via: P.O. #
PV ups 7318 P
SEvan-Moor uPs SHIPPER NO. 959047 | G Rwvan-Moor UPS SHIPPER NO. 8590
g oo AN oo ||| L Im
18 Lower Ragsdale Drive { 18 Lower Ragsdale Drive
Monterey, CA 93940-5746 201832 i Monterey, CA 93940-5746 201832
SHIPTO: | EpanON CTY FAMILY SHIPTO: | ppanoN ©TY FAMILY
LITERACY PROGRAM LITERACY PROGRAM
125 N 7TH ST 125 N 7TH ST
LEBANON, PA 17042 LEBANON, PA 17042
HRHTHHE TR AR THLT R
170 170
Ship Via: UPS P.O. # 7318 Ship Via: ;pg P.O.# 744 a
ORDER NO. | ORDER DATE | CUSTOMER NO. SALES AMOUNT AMOUNT DUE PURCHASE ORDER NO. PAGE NO.
T01832 [ 0B/25/79 10241 $186. 17 $186. T4 7318 T
ITEM NO. QUANTITY |[QTY B/O ITEM DESCRIPTION

FAR ING HUOURS W/ UHITLTDIREN

HOW~TO—MAKE- BODKS Vit g
CONCOCTIONS st LT s e

T PAPER BAGS— R e -
| PAPER S PLoAT G SRR e e x v ]
~THINDERCIEIP S R R A T T o
S PRESCHOOI:**F’ATTWNS‘* R L ey ",.-‘;,.:;A.'}
- MORE—KEHNBERELIP S~ B E. - Y
-+ MORE - PPEBCHUG#“pﬁTTERNs e e L

el ’T’U%a"f*—qu éhti tg ikl s g s e e T T T

PN e R v T TR L e
L ;,‘:2‘{;,_,',-‘; :\,‘ ‘; - .;‘ _;.» : PR X '~~;,1,_:h. R Y S Y SIS SV TEPLCETNE. S .

Bk

PACKING SLIP MUST ACCOMPANY ALL RETURNS
33 REQT COPY AVAIL ABLE
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FreGE

E}Bﬂug ATION| (919) 273-9409
CENTER| 1-800-331-0248

INCORPORATED

LERANON G0 FAMILY LITERAC
125 NOPTH ST

FOTRTOTA KL THE

LETANON o L70OA

LEBANON GO FAMEILY LITERAG
L2535 N 7TH &7
LERAGNON By 1702

NVOICT DATE
£3 /035

T EURToNrRA Ho

LA0QLET7O 1TOHZARY (’0"’

TliERus

NET

BONCHAST FROFR 1O,

PO 7314

RIG BOOK OF FATTERNS-ROOK 1

RIG ROOK OF FATTERNS-ROOK 2

BLIG BEOOK OF FATTERNS 3

Gl RK-1 WINTER STUDENT MADE BiK ,

Gl K1 SPFRING STUDENT MADE BK 11.95 L1 90

SROR=4 ALl STUDMENT MADE BOOKS | ] L1 9%
A Fall CREATIVE CORNERS KIT ~00 » OO

1405
1407
1409

..’ grooa

ho 2
206 WINTER CREATIVE CORNERS NIT A4 BO 4,50

SPFRING CREATIVE CORNERS KIT 4. 350 4,50
A ALL-PURFOSE CREATIVE CORMERS + QO 200
1993 JANUARY CATALDG FREE GIFT L 00
SFRING BULLETIN BOARD IDEAS FREE GIFT +O0

2857
258
L2000
105

R et el al
2=

A TTEM ND LONGER aVAaILARLE.
01~ _“% T R
" {_\|‘ TOTAL. 83,70
The Education Center, Inc. « 1607 Battleground Ave. - P.O. Box 9753 -« Greensboro, N.C. 27408

=~ P

f‘"s(“' AL N ‘/OIPE

SHIFFING 0.51

36 BEST COPY AVAILABLE
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ONIGIMAL IMNVOICE




gryphor2 house inc.

3706 OTIS ST. » P.O. BOX 275
MT. RAINIER, MD 20712

oul) 7179-62U00

(800) 638-0928

FAX (301) 779-6983
TELEX 910-250-5820

([ ACCOUNT NUMBER

22957

[ INVOICE NUMBER

765948

S ™ S r ~
(o) H '
L (7 Family Lit Prog/Patricia Kline | Family Lit Proga/Patricia Kline
0 Lebanon Community Library P Lebanon Community Library
T 125 B 7th St T 125 N 7th St
% Lehanon PA 17042 © Lebanon FA 17942
L J L /
~
'ORDER DATE P.0. NUMBER TERMS SHIPPED VIA SHIP DATE
3@ AUG 93 7315 - SRR Net 30 Lihrary Rate B8/3n/793 |
»
TIISL#E l ary. | . TITLE LIsT PRICE | DISC. AMOUNT
1 Sugar-Free Toddlers/ P-913589~57-8 . .9r
1 More Everyday Circle Times 0-943452-14-7 14.95 14.95
20304 3 Parent’'s Guide to Early Ch Ed 2-9602892-5-9 1.75 5.25
20364 3 Guia para Madres Y Padres... ©-879537-05-2 1.75% 5.25
10123 3 One Potato, Two Potato (Chants) 2-87659-116-0 9.95 29.85
20285 1 Make-Take Games 9-943452-11-2 12.95 12.95
20271 3 You Are Your Child’'s First Teacher@-89087-519-7 12.95 3. 85
20004 2 Cup Cooking ' 0-9604390-1-3 2.95 5.90
2037@ 2 Kids Create ©2-913589-51-9 12.95 25.99
‘\_ S
LA
SUB-[TOTAL - 148.80
COMMENTS: 4 )
THANK YOU FOR YOUR ORDER SHIPPING 6.00
INVOICE
Please check your order carefully. Discrepancies must be reported to TOTAL 154 .85
Y aryphon House within 30 days of invoice date.
RIC iy
NVOICE -2 BEST GOPY AVAILABLE



"TINVUVINS L

TOTLINE
) : PUBLICATIONS 'Pp‘icéﬁ;r?éeel’evr;ﬁzn INVOICE NUMBER INVOICE DATE PAGI
writing or making 151159 31 AUG 23 1
1 1:chi 1. Thank you. - )L - :
/ zec';dmem Warren Publishing House, Inc. poyment. Thank ves
to: 11625.G Airport Road  Everett, WA 98204 For all questions regarding orders or billing, please

(206) 353-3100 FAX (206) 3557007 call 1-800-334-4769

Federal ID # 91.1286044

BILLTO SHIP TO
PAIRICTA A KB INH
I FEANON COMMUNITY 1. IBRARY 1 EBANON COUNTY FAMELY 11T PROG
1V 1-273-7621 1P71-213-1624
129 N ITTH ST 125 N 7100 ST
LEHANON PA 179042-5000 | IBANON PA 170425004
ACCOUNTNO. CUSTOMER P.O. NO. DATE SHIPPED SHIPPED VIA TERMS
347335 1313 UPS Commevrcl|1RB 1142 Mey 30
; QUANTITY 11EM CODE DESCRIPTION
1 003 1-2-3 €Ol ORS ;
| HWEE 1-2-3 PUPPETS
1 1301 ANTMAL PATTERNS
1 1302 FVERYDAY PATTERNS
1 1303 NATURE PATTERNS
3 1601 Y QUPER SNACKS (REVISED)
dry:
T
410
j
|
SUR-TOTAL - WEfe TN e L
Wi B.ROH EX RS H
Main Whse Ouan 10 Y R X%

of invoice date.

BEST COPY AVAILABLE ).

Q

Claims for damoged or incomplete shipments must be made within 30 days

PACKING LIST
38




3 @ Let your

children see you read.
That is the best way to
show them that you
think reading is
important, and that you
enjoy it, too.

50 Go to the

library together. Ask
a librarian for help in
finding books your
children will enjoy. If
you don't have a
library card, ask for
one. With a card, your
family can borrow
books.

70 Keep books, magazines, and newspapers around
your home so you and your children will always have
something to read. Read aloud other things you see during

1 o Talk with your cliildren._’as you- play, go
shopping, or work around the house. Listen to what

they say. Ask questions. When you talk to your children,
you are helping them learn to use words.

2 @ Read to your children. Try to read to them at
the same time every day. Bedtime or before a nap is a
good time. Let them choose the story.

40 Ask older children to read to
younger oncs. The older children
will be proud of their skills. The
younger children will want to read
like their older brothers, sisters, or
friends.

60 Give your children books about
their special interests. Do they like
animals, sports, or magic? Surprise them
with books or magazines about their
favorite interests or activities.

the day. Read street signs,
milk cartons, cereal boxes,
and signs in store windows.

8 @ Plan outings for your children. Children learn from
what they see and do. Take them to a park or a parade, or
just out for a walk. Church and community groups also plan
trips that your family might want to go on. :

BEST COPY AVAILABLE
39



9 e Say rhymes, raps, and poetry, and sing
songs(Rhy'n'les and songs are easy for kids to
remember, so they can say them and sing them along
with the rest of the family. Rhymes also help them
learn letter sounds.

1 00 Tell stories about your family, and stories
you enjoyed hearing when you were a child. Ask
grandparents and other family members to tell
stories, too. Write down some of these stories, and
also ones your children tell. Save them to read aloud
at another time.
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o When you open a book with
Helpmg your your children, you are opening

° the world for them.
children
become
readers

You are making them think and
wonder, and want to know more.
You are helping them to do well
in school, and someday find a
good job. Best of all, you are
enjoying time together as a
family.

Here are ways to interest your
little ones in books, and help

Q
ERIC ‘
S\ (CPw—— them learn skills that will lead

Full Tt Provided by ERIC.



1 @ Hable con sus nifios al jugar, al ir de compras y
al hacer los trabajos de la casa. Escuche con interés a
sus ninos y hagales preguntas. El hablar con sus nifios
les ayuda a aprender como manejar el idioma.

Z @ Lea en voz alta a sus nifios. Procure leerles cada
dia a la misma hora, por ejemplo, a la hora de acostarse.
Deje que sus nifios escojan la lectura. Léales en espariol
o en inglés, lo importante es leer.

30 Deje que sus
nifios le vean leyendo.
Esta es la mejor manera
de mostrarles que usted
valora la lectura y que
también disfruta de ella.

5 @ Visiten la

biblioteca juntos.
Pidale al bibliotecario
que les ayude a
encontrar sus libros
favoritos. Los
empleados de la
biblioteca estan
dispuestos a ayudarles.
Asegurense de tener un
carné de la biblioteca.

7 Mantenga libros, revistas y periodicos en casa para
que siempre tengan algo que leer. Lean también en voz
alta otras cosas que estan a su alrededor. Por ejemplo,
mientras pasean por la calle, lean las senales de transito y los

40 Anime a los hermanos
mayores que lean a los mas
pequenos. Esta es una manera para
que los hermanos mayores muestren
sus habilidades. Asi, los menores
aspiraran algan dia a leer como los
mayores.

6 @ Dé libros a sus niiios sobre
temas que les interesen. ;Les gustan los
animales, los deportes o la magia?
Sorpréndalos con algun libro o revista
sobre su tema favorito.

rotulos. Y en casa, lean
tarjetas y postales de
familiares que se
encuentren lejos del hogar.

8 @ Lleve a sus niios a lugares distintos. Llévelos al
parque, a un desfile, o a pasear. Los nifios aprenden de lo
que les rodea, de lo que ven y hacen. Informese y participe
de actividades que ofrecen su iglesia y comunidad.

41 BEST COPY AVAILABLE



9 e Practique rimas, poesias y canciones. Las
rimas son faciles de recordar, asi que los ninos
pequenos pueden recitarlas con los demas miembros
de la familia sin dificultad. Las rimas también les
ayudan a aprender como suenan las letras.

1 00 Cuente historias de su familia e historias
favoritas de su nifez. Anime a los abuelos y otros
familiares para que también les cuenten historias. La
narracion es una buena manera de transmitir su

tradicion.
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37"] d Cuando.usted abre un libro con sus
Como a ar a que ninos, esta abriendo el mundo para ellos.
@
Los hace curiosos y les da animo para
SuS mnOS Sean aprender mas. Les facilita el éxito ¢n la
escuela para que algan dia encuentren un
buenos
lectores

buen trabajo. Y lo mejor de todo es que
ustedes se divierten juntos en familia.

Aqui se presentan algunas ideas
para atraer la atencion de sus
nifios hacia los libros y ayudarles
a desarrollar sus habilidades, lo
que les va a impulsar en el
camino hacia la lectura y todos
sus beneficios.




Hamilton Bank

PO Box 420
Lebanon PA 17042
717 274 1471

CoreStates

Hamilton Bank

October 20, 1992

Lebanon County Family Literacy Program
c/o Lebanon Community Library

125 North Seventh Street

Lebanon, PA 17042

Dear Ms. Kline:

We are pleased to enclose a check for $100.00 made payable to your
organization.

We take great pride in giving financial assistance and support to your
organization and others like yours who help to make a big difference in
our community.

Best wishes for success and your continued good work.

Sincerely

%@é/;ﬁ‘; 4‘7774%7/75

Elizabeth A. Madonna
Assistant Vice President

kc

Enclosure

Hy
1))



Sandy Lom Lebanon County Family Literacy Program

Family Litrracy Conrdinalor Patvivin A Kline

sbanon County Housing Authorily .
i Projret Tram Conrdinator
L:.%Li:r:o;"’f\[)l"]'(‘;:? Eebanon Coammunite Library
(717) }73-8901 ' . . . . 125 Horth Sevanth Street
i Family Literacy Videos Available Lebunan, PA 17042

(717) 273.7624

Read to Me: Libraries, Books, and Your Baby produced by Greater Vancouver
Library Federation, 110-6545 Bonsor Avenue, Burnaby, B.C. v5h 1h3. &37-8441.
1986. 15 minutes.
This video presents the library as very "user—friendly”,
showing "real” parents and librarians interacting with children
in a library. ‘horoughly discusses the benefits of reading to
children in a non-threatening manner, models appropriate

behaviour.

From the Crib to the Classroom, A video about families learning topether
produced by PLAN, Inc., 1332 G Street, S.E., Washington, D.C. 20003.
(202)547-8903. 1990. 12 minutes.
Depicts several families discussing their attitudes toward
learning and literacy. Includes parents who have improved their
own reading skills or pursued a GED. Straight forward and easy

to watch.

Family Literacy: The Learning Tria&gle produced by WPSX, Pennsylvania State
University, in conjunction with the Pennsylvania Department of Education,
contact AdvancE, Pennsylvania's Adult Basic and Literacy Education Resource
Center, llth floor, 333 Market Street, Harrisburg PA 17126-0333. 1-800-992-
2283. 1990. 29 minutes. .
This video shows several successful models of family
literacy programs in Pennsylvania. Includes interviews with

parents and family literacy educators. Insight and some good

ideas for providers.

Family Literacy Program produced by the Lebanon County Family Literacy

Program (sce address above) in cojunction with the Pennsylvania Department of

" Fducation (contact Advanck, above) 1991.
"An  excellent inservice tool for training tutors and
the use of family literacy materials and concepts.

als for parents included in a

anuary 1992 issue of What's

teachers in

The narration centers around materi

packet of materials.” -excerpt from J

‘ . The Buzz, vol.ll nn.5. Az BEST COPY AVAILABLE




FAMILY LITERACY BIBLIOGRAPHY

Jett-Simpson, Mary, Reading Resource Book, Atlanta, Georgia: Humanics
Limited, 1986.

Jones, Sandy, Learning for Little Kids, Boston: Houghton Mifflin
Company, 1979.

Kelly, Marguerite and Parsons, Elia, The Mother's Almanac, Garden Citv,
New York: Doubleday and Company, Inc., 1975.

Kozol, Jonathon, Illiterate America, New York: Doubleday and Company,
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Some

Children and Words

ways to use whole sheets:

Practice the concepts of @ and underline.

Ask chlldrenArlng all of one letter on a page; for example "ring all the
b's on this paper."

Older children can ring , box or underline with words that they know.

Use different colored markers or crayons: "Ring all the a's with red and all
the t's with blue."

Draw a face or color in all the o's or other circle letter.

Ask the child to find all the letters in her/his name.

Draw lines to connect letters or words on a page that match.

Use blank and mostly blank pages to draw, and/or practice letters and words.
ways to use individual letters and words:

Let children practice small motor skills cutting apart letters and words.
Usc magazine pictures and index cards to make two sets of alphabet cards.
You can make one set without pictures if you like. Now you can play

Alphabet Memory, or other matching games.

Match individual letters in short words.

Older children can make sentences from words - draw words at random and see
how many you can use in a sentence.

Match rhyming words.

Compare individual letters - what do they look like? Play "One of these
letters is not like the others." You can use your alphabet cards for this,
Use double sided tape to label things in your home.

If children are learning their letters, use a ring or ribbon to keep the
letters they have learned. This way, children can "own" letters as they
learn them. Older kids can "own" words.

Use words to make picture books.

Have a "word (or letter) of the week." Post in a prominent spot, talk about
it, use it, at the end of the week, give each child a copy to "own" or paste
in a book.

Play Scrabble in teams - let older kids help younger ones on their team.

Each team draws 7 letters - this part can even be run as a relay.
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For Scrabble relay you will need a hundred letters as follows:

9 A @1 point each 1 J @ 8 points 4'S @1 point each
2 B @ 3 points each 1 K @5 points 6 T @ 1 point each
2 C @ 3 points each 4 1L @1 point each 4 U@ 1 point each
4 D @ 2 points each 2 M @ 3 points each 2 V @ 4 points each
12 E @ 1 point each 6 N @1 point each 2 W @ 4 points each
2 F @ 4 points each 8 0 @ 1 point each 1 X @ 8 points

3 G @ 2 points each 2 P @ 3 points each 2 Y @ 4 points each
2 H @ 4 points each 1 Q @ 10 points 1 Z @ 10 points

9 I @1 point each 6 R @ 1 point each 2 blanks

The contents of this material were compiled under a grant frgm the Department oftEdlflca‘mon,
Howrver, these contents do not necessarily represent the policy of the Department o
Education and you should not assume endorsement by the federal government.
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Readability Tips

1. Kecp sentenccs short. Never use more than 20 words
in a senicnee; better to keep to around 10 or fewer words

per scntence.

2. Keep paragraphs short. There should be a new para-
graph on an avcrage of cvery six lines.

3. Usc casy words. Let the short, familiar words carry
the main burden of gelting your point across. Save the big
words for the times when only a big word will give the
precisc meaning nceded to get your message across.

4.Get to the point. State the purposc of your message up
front: don’t include unnecessary or irrelevant information.

5. Writc things in logical ABC order. Writc inthis order:
who, what, when, where, why and how.

6. Bedcfinitc. Don'thedge. Be carcful with words like:
scems, may, perhaps, possibly, generally, usually, appar-
cntly. Using these words may mean that you don’t have a
clear picture of what you arc trying to say. Thatmeans what
you say will be unclear.

7. Be dircct. Don’t say, *'Parents should” when you can
say “You should” or “Plcase (do).”

8. Usc the active, not passive, voicc. Put the subject at
the beginning of the sentence. Don’t write, A conscnt slip
must be signed by the parent in order for the child to attend
the ficld trip to the zoo” when you can say, " Plcasc sign and
return the consent slip if you want your child to go on the
trip to the zoo.”

9. Usc picturcs and subhcads. A page of solid writing
looks like a sca of gray. It discourages many rcaders before
they begin reading. Pictures and subhcads break up the
gray and also give clues lo what's more or less important.

Lebanon County Family Literacy Program

10. Watch the type size, and those CAPS. For tow-level
rcaders, a 12-point type with about six lines to the inch is
best. Too many capital letters, even for good readers, are
hard to rcad. Leave the capital Ictters for the beginning of
the sentence, proper nouns, titles, subhcads, etc. A good
rulc of thumb is, when in doubt, lowercase.

11. Know your audicnce. Who's the material being
wrilten for? What are their reading abilities/limitations? If
you arcn't surc, test some of your materials on a few
pcople. Whenindoubt. assume there arc some poor readers
who will be receiving your materials.

12 Know yoursclf. Be rcal. Be yoursclf. Writc as you
talk, not as you were taught to wrilc. Write to express, not
lo impress.

13. Writc and rewrite. Write a draft, then look at what
you've written. How long arc the sentences? How many
long words have you uscd? Have you uscd the passive
voice? Are there any unexplained technical words? Have
you uscd jargon or abbreviations your audicnce may not
know? Ask somconc to review what you've written.
Rewrite, then look again.

Type Size and Line Length

9 point type. like this, is “fine print.”
10-point type is stitl difficult for marginal rcaders.

12-point type (about six lines to the inch) is recom-
mended as a minimum for new readers.

The length of the type line should be cqual to an alphabet
and a half. A 12-point linc should be:

abcdefghijklmnopgrstuvwxyzabedefghijkim
(about 4" or 39 spaccs)

For a longer linc, use larger type:

abcdefghijkimnopqrstuvwxyzabedefghijklm

Q

ERIC

Aruntoxt provided by Eric

If the lines arc too long, new readers will have trouble

Type Style

ltalics, like these, are harder to read than upright Ictters.

Sans serif lelters, like these, are harderto readthanscrif
type lctters, like these. (You can tell serif lctters by the
little “feet.”)

This is scrif type. This is sans scrif type.
Italics and sans scrif type arc okay for titles and sub-
heads, but avoid using cither one for the body type.

WORDS THAT ARE WRITTEN ALL IN CAPITAL
LETTERSAREHARDTOREAD,EVENFOR GOOD
READERS. If something isimportant, putitin boldface
or underling it, but do not put it in all caps.

finding the next line.
51
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DETERMINING READABILITY

3. Divide #1 by #2.

1. Count out a one hundred (100) word sample.
2. Count the number of sentences in the sample.

4. Count the number of difficult words. (Difficult
words are those with three or more Syllables.)

5. Add #4 to answer #3.

6. Multiply the total of #5 by 0.4 (constant).

7. Total is the grade level of the sample.

GENERAL RULES TO WRITING FOR EASY READABILITY

1. Keep sentences and paragraphs short, but do vary their length.

2. Use an easy word instead of a hard one when you have a choice.

[ RS N ]

precise meaning you want.

~

. Try to keep the subject and verb close together. Use common sentence patterns.
. Use "concrete" words rather than abstract words.
. When possible, use the active voice. Once in a while address the dlient directly.

. Use accurate words, not just short ones especially if the hard word gives the

. Don’t break sentences in half if they are better understood left together.

8. Use large margins around the printed area.

Instead of This:

The PTA gathering is for parents and teachers to gelt
acquainted.

Encloscd is an initial report on your child’s progress.
Al the present time...

In the near future....

Prior to the start of the school ycar....

This letter is in conncction with your child’s special
lcaming nceds.

In the cvent that...

This memo is in reference (o...

In order that...

The program will be terminated.

For your convenicnce in the utilization of these library
materials...

There has been a modification 1o the schedule,

In approximately thirty days...

The program will commence...

Demonstrate for your child...

Write This:
You can mcct your child’s teacher at the PTA meeting.

This is the first report on your child’s progress.
Now...

Soon....

Beforce the first day of school....

1 am writing you about your child’s special leaming
nceds.

If...

This is about...

So...

The program is cnding.

To make it casy for you to usc these library materials...

The schedule is changed.
In about a month...

We will start...

Show your child...

Unmnlnna
s

Full Tt Provided by ERIC.

oc

The contents of this material were compiled under a grant from the Department of Education.
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A FEW BASIC CAUSES OF ILLITERACY

ENVIRONMENTAL:

1.

Personal poverty - families are lacking in knowledge of proper nutrition which
affects the ability to learn. They usually live in neighborhoods that are largely
illiterate and live from day-to-day.

2. Unstable family life - abuse and/or neglect left these individuals too disturbed or
distracted to learn.

3. English is the second language in the home. Usually these families are also found
to be lacking in the basic skills of their native language.

GEOGRAPHICAL/ECONOMIC:

1. Rural or isolated area that provides few good opportunities for learning.

a. In these areas it may be necessary for the individual to drop out of school to
supplement the family income.

2. _Many school districts in areas that-are economically depressed cannot afford to
provide a first rate education. These districts may have insufficient schools and
equipment, difficulty in providing transportation to students, and/or insufficiently
trained teachers.

3. Migration of the family for employment. This results in sporadic school
attendance.

PERSONAL:

1. Chronic illness in childhood.

2. Maturation lag - lack of physical or emotional readiness to learn reading at the
time it is presented in school.

3. Under-achievement and/or limited ability.

4. Undiagnosed learning disability or perceptual difficulties.

| 03 BEST COPY AVAILABLE



COMMON SIGNS DISPLAYED BY NON-READING ADULTS

1. Refusing to complete forms in the office or forms are improperly completed
2. Does not respond to written correspondence

3. Always has an excuse for needing assistance to complete forms

4. Avoids any situation that may require reading in public

5. Avoids contact with authority figures

6. When in contact with a representative of authority they tend to be
confrontational or easily frustrated

7. Does not actively seek information or is “informed" by unreliable sources
8. Very low self-esteem

9. Resists and/or drops out of necessary services

PHYSICAL SIGNS DISPLAYED BY NON-READING ADULTS

1. Squinting
2. Shifting head to favor one eye or ear
3. Runs finger under line of print

4. Spelling or sounding out words while reading

54




GENERAL CHARACTERISTICS OF ADULTS WITH EDUCATIONAL PROBLEMS

1. LACK OF SELF-CONFIDENCE:

A. These adults have a history of past failures. This leaves them feeling inadequate and

unable to compete in today’s world. Eventually they stop trying.

1. Try to help these individuals feel they have succeeded in their approach to you and
your agency. We must make sure these individuals are actively involved in your
agency’s processes.

2. Be aware that these individuals lack motivation due to their repeating past failures.

3. The adults still may not believe they are capable. " Therefore agencies may need to

repeat to the clients information previously given so as to reinforce the message that
they can succeed.

2. HOSTILITY TOWARDS AUTHORITY:

A. Because of the disadvantaged adults’ past unhappy association with representatives of
authority, any agency that projects itself as an authority figure is sure to have difficulty
managing these individuals.

You must present yourself as a friend or at least a guide to reach these individuals.
Expect to be tested until they are sure of your sincerity.

2. Associated with this hostility is their fear of being tested and having their failures
exposed in public. You must accept their limitations. Avoid at all costs any sarcasm
or ridicule. Accentuate the positive. These individuals are extremely sensitive and
very aware of body language and/or non-verbal forms of communication. They
usually will respond more strongly to the non-verbal message being sent since they
have learned to depend on and trust their instincts.

3. These individuals will be unwilling to open up. :They rarely have anyone show a true
interest in them or their feelings and opinions.

3. LIVING IN ECONOMIC POVERTY:

A. Besides a lack of education these individuals may also lack proper nutrition, which may
cause their apathy, short attention span, and sleepiness at a time when we may require
their full attention. There may also be other physical handicaps that must be diagnosed
and dealt with.

1. We must remedy these handicaps by referrals to the appropriate agencies or medical
facilities, or take other appropriate measures.

4. NEED FOR STATUS:

A. Use a formal greeting (Mr., Mrs., or Ms.) until a confidence is established.

BEST COPY AVAILABLE
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5. VARY IN INTELLIGENCE AND ABILITY:

A. Many educationally disadvantaged adults are of average aptitude, some may have a high
aptitude. Adults with low aptitudes will require a more active method of assistance.

6. MAY— EXHIBIT DIFFERENT VALUES, ATTITUDES, AND GOALS:

A. The disadvantaged individual is a product of his or her past and present environment.
This environment may encourage a “live for today" philosophy.
1. Do not judge these individuals by your personal standards.

2. It is not our business to change these adults but to assist them in becoming the best
they can and want to be.
3. The best way to understand these individuals is to imagine yourself in their situation.

When we help these adults make even the smallest achievement, we are moving them
towards personal independence.

As you learn the characteristics of these adults and the difficulties faced in working with
them, you probably will ask if you are actually helping these adults. If we can assist these
adults in making even the smallest achievement, then we are moving them toward their first
steps towards personal independence.

Society is selling these myths. And we seem to be buying them. The tragic part is the
disadvantaged adults are also buying into this destructive image of being "dummies”. This
causes guilt that further inhibits their ability and desire to attempt any change.

The realities these adults live in are:

1. Daily fear of being exposed, of being labeled, of making a serious mistake that could
threaten their own or others’ lives. '

2. Dependency on others for even the simplest reading tasks, which leads to...
3. Frustration.

HANDOUT - Common Signs

The contents of this material were compiled under a grant from the Department of Education
Howrver, these contents do not necessarily represent the policy of the Department of
Education and you should not assume endorsement by the federal government.
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\ Padres N madres !

For favor, venga los " jueves a escuela

Todos los jueves 10:30-W.30 o 1°:00 ~2.: 00

en biblioYeca de la escuela

]Apre/nam' ayudar a sus nitos !

“‘\Ob a4 wvwauchos wmateriales ger‘S

para TS niﬁos\.

Parents |

P\ﬁaéd come +O

) T\/\ursdab‘ at School"

E\Jex% ’ﬂnuwsdou{
10.30 - 11:30 ov [100-.L:00

in +he school \{brart{

\_f’,arn ‘\’O hﬁ\p \{OHV \L(ds!

57 Lots of Lree stufl for Kids!
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Lebanon Counly Family Litleracy Program

@
Sandy Long Patricta A Kline
Family Litaracy Comdinater . Preaject Tram Crmidinator
Lebanon Cnunty Honsing Authority Lebanen Commnunity Libeary
1012 Prock Drlve l I I 125 Harth Seventh Stennt
Lebanon, PA 17042 Lebanon, PA 17042
(717) 273.7624

(717) 2738901

Are Your Children Watching too Much TV?

Children who are watching too much television:
e Watch three or more hours a day*
o Throw temper tantrums when they can't watch IV or when they have to stop
o Would rather watch IV than play with their friends
o Plan their activities around the shows they like
e Don't answer you il you call them while they're watching TV
e Talk a lot about TV shows and 1V characters
o Often don't do their homework or chores because of watching IV
(from Breaking Your Child's 1TV Addiction by David Pearce Demers)

* Three hours a day is still far too much TV for any age child.

How You Can Control the 1TV (Even Without the Remote)

Treat ltelevision viewing as an activity instead of a lifestyle:
e LIMIT the amount of time the IV will be on.
* CHOOSE with your children what show to watch.
o DON'"T LET 'THEM WAICH ALONE!!
e PROVIDE children with interesting alternatives to TV

What Are Some Interesting Alternatives to TV?

IV shows tell us stories or give us information while showing us pictures. Sound
familiar? Here's how to do it without TV:
» BOOKS!! Read them, look at them, listen to them, write your own

Stories - tell old Favorites, make up silly new ones, ask kids to tell you one

Explore. Look under a rock up in a tree, in the back of a closet. Talk

about what you see. Draw a picture of it. Tell a story about it

Go to Lhe LIBRARY. Every book is a new adventure and the library is full of them!

TALK to your kids. ASK questions and really LISIEN to the answers.
Aid don't forget BOOKS!! 6
<

The contonts of this material were compiled under a grant from the Department of £ducaticn
Bow: .or. these contents dc not necessarily represent the palicy of the Departmont of
fducation and you should not assume endorsement by the federal government.
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Lebanon County Family Literacy Program

Sandy Long Patricia A. Kline
Family Literacy Coordinator ' Project Team Coordinator
Lebanon County Housing Authority . Lebanon Community Library
1012 Brock Drive 125 North Seventh Street
Lebanon, PA 17042 Lebanon, PA 17042
(717) 273-8901 (717) 273-7624

Dear Friends,

We would like to introduce ourselves to you -- we are the Lebanon County Family
Literacy Program. Our program is dedicated to breaking the cycle of low or non-
literacy by encouraging families of every description to make reading and education
a top priority in their lives. Our simple premise, in the three years since our inception,
has been that a child who is taught to equate reading with love and empowerment will learn
to love reading. We believe that true "Family Literacy" is the intergenerational sharing
of literacy that provides a family environment to: 1) support and expand a range of literacy
activities in both home and school, and 2) encourage families to incorporate those
activities into their own cultural context.

We are pleased to be able to offer our services to agencies and schools in our
community and county. We serve not only families, but human service workers, child-care
providers, teachers and aides, administrators, school/agency support staff, and adult and
teenage students as well. Enclosed is a list of topics available for our presentations/
workshops. We have a wide variety of materials on these and many other topics. If you
have a topic in mind that is not listed, we can tailor any presentation to your time limits
and your audience. :

Although we are currently housed in the Lebanon Community Library and LCHA Social
Services, we receive no funding from them or from any other agency. At this time, our
primary funding source is a grant from the US Department of Education, with some additional
funds from local businesses. We are adequately funded at least through September 1993, and
so are able to provide program participants with free materials and samples of childrens’
books. We are also happy to serve as a clearing-house for other "handouts", project ideas,

anq (re)sources. You will find one of our most popular brochures enclosed -- Helping Your
Children Become Readers.

Since we are aware of the lean budgets of most Social Service agencies and schools, we
urge you to take advantage of the services offered by the Family Literacy Program before
our funding runs out! We are especially interested in helping parents/care providers to
help children keep reading and learning over summer vacation. To do that, we need both
to get the word out before vacation starts, and to reinforce it during vacation.

Please contact us soon -- daily between 9:00 and 4:30 at either of the letterhead numbers.

Sincerely,

iz,

Patricia A. Kline
Project Team Coordinator

/

sknds ’Eé?g‘"’ 63 BEST COPY AVAILABLE

"Family Literacy Coordinator




Lebanon County Family Literacy Program

@
Sandy Loanng Patricia AL Kline
Family Literacy Coordinator ‘ Project Tram Conrdinator
Lobanon County Housing Authority m Lebanon Community Library
1012 Brock Drive 125 Hotth Seventh Stient
Lebanon, PA 17042 Lebanon, PR 17042
(717) 273-8901 " (717) 213.7R24

SUGGESTED NQRKSHOP / PROGRAM TOPICS
. Raise A Reader Easily
. Storytelling (hands on)
. Puppets (demonstration / hands on)
. Children and Television
. Cheap and Easy Pre-Reading Activities (hands on)
. Make Your Own Books (hands on)
. Childrens Book Review - What's New, What's Appropriate
. Be Your Childs First Teacher
. Sensitivity to Non-Reading Adults
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MT Geerna PlavdousE

SUMMER T:AEATRE IN  THE \/\/ooos
’! PRESENTS
NEIL S1MON'S

"RUMQRS"

PAY - WHAT- YOU - WILL
BENEFIT MATINEE
CJATURDM) TUNE .lq%) 2:00 PM
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PROCEEDS BENEFIT

i
i‘_EBANoN COUNTY FAMH.Y LITERACY 'PROGRAM

C ALL THEATRE (qeull-BBQZQ)FOR DETAILS

c it i e e vy =T el a2 e et riemas TN ey A T T e S e s o ste s St -

. : . h
Lebanon County Family Literacy Program ‘:
Sandy lLong . Patricia A, Kline
Family Lileracy Coordinalor Project Team Coordinatos
Lobanon County Housing Authorily . Lebanon Community Library
1012 Brock Diive 125 Horth Seventh Street
Lebanon, PA 17042 m Lebanon, PA 17042
(717) 273-8901 (717) 273-7624
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Gretna
Theatre

Box 578
Mt. Gretana PA
17064

(717) 964-3322
{717) 964-218 fax

Press Release

FOR IMMEDIATE RELEASE

Contact: Suzanne Bryla
(717)964-3322 = . - o

[y
B

RUMORS PERFORMANCE TO BENEFIT LITERACY PROGRAM

MT. GRETNA. FA...Gretna Theatra dedicates one pberformance of

eachn sShow throuchcut the summer tc bsnefi1t a charitable causs.

Thn=s Saturcay. dJuns 1¢. matinss osarformances of Nz=id
nZn g RUMORS zgonacrsed by meEiriclan Bank o wiild banefit
=72Tnalszairs znc tins L=bancn County Family Litsracy Frocram

18 INVited tc coms to the Grstna Thsztirs 0ox SfTi1Cs oh Tthe cay
CT the camoaizn ant conats any doilar amount Tor a gzz% 273
the 2 FM show

EEnevitiing the Lsbanon Ccunztvy Family Litsracy Frogram

the money donatsd to thazm will c5 toward thelr

gazinst illiteracy in ths Lebancn County area.

has DECITIC 1nhterest familiss t©O

V]
()]

iNn wWOorking with

cycle of illit=racy.

Since the program began in 1990. ‘"the project has besn

able to provide thousands of children’s beooks and parent

materials tc the community. as well as many hours of wOrkshocs

and presentacicons.” said Sandy Lona. Family Literacy

Coordinacor.
Funded originally by'a grant from the US Department of

Proaram 1s housed 1n th Lebanon

6€

i}l

educatien. ths Litsracy

more, . .

REST COPY AVAIIARIRE



Pav—What—You—W111 Release

Page 2

Community Library and LCHA Social Services.

Ms. Long works with Patricia Kline, Project Team

Coordinator. offering a diverse selection of needed services

to the Lebanon County area scheocols and agencies. Services

include bprovidina children’s bcoks. workshoos on reading

instruction and enccuragement. library usade workshoos. and

refering agults to the Literacy Councl) for free confiasntial

one-to-Cons tutoring

ZatuirGa Juns e ie a chance For arsina Tnzzaire
Msr-i1Ciran Eank The Lepancn County Family Litsracy Froisct &nc
tns community Lo coms together. enlov a comedy 1N Lhie TOsaLre
AnG SUDCOrL The on-aolng 7fort 1o dacrease 1YiriEracy

RUMCES vy Ne:l Zaimon 18 & ccomsd ~f four CouZiss 2T &
SinnEr DArTY WNS Cresie & Covar-uD Lo €HTiatn whv The TOST 233
12 missing and the nhost has passed cui. 1he Comedy =7uUDLSE
when ne on= really knows the answsrs and the tanglec
cattern oFf jies becomes the perfect recipe 7Tor FTarcicai Tun

Tickets availlable the day of the performance at tn= bo«
office only. Any aonation welcoms. call (7171364-5827 for

information.
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U.S. DEPARTMENT OF EDUCATION
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